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About echo 

echo is a server tool that allows you to replicate design changes from a source 
(WSS site or SPS area) to a single or multiple destinations both on the local 
machine and remotely (server to server). 

Wizards 
Echo performs its replication tasks through 5 wizards. These are: 

�  Site wizard 

This wizard allows you to replicate WSS site settings, security, alerts and 
regional settings from a source WSS site to a number of destinations. 

�  List wizard 

This wizard supports both WSS sites and SPS areas. 

�  Web par t wizard 

This wizard allows you to replicate web parts from a web part page in a WSS 
site or SPS area to a number of destinations. 

�  Metadata wizard 

This wizard allows you to search and replace values in lists. For example you 
can replace all items in the destination lists that have the value of “Draft”  in 
the column “Status”  with the value “Final”  

�  Front page wizard 

This wizard allows you to replicate changes made to web part pages in WSS 
sites through Frontpage. This includes navigation links, navigation nodes, 
themes, web parts, HTML elements and web par zones. 

Addins 
echo allows you to enable functionality through its addins. An addin is a 
special license file that allows you to access more powerful features in the 
product. These are: 

·  Enhanced automation addin (batching and scheduling). 

·  Remote agent addin (remote web service). 

·  Content Loader addin. 
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Batching and scheduling 
Batching is a powerful feature that allows you to execute multiple tasks either 
immediately or at a later time through Windows Scheduler. 

The echo wizards allow you to create individual tasks, save them for later 
execution, create a batch from the saved tasks and also schedule a batch for 
unattended execution. 

Remote replication 
echo 2  for SharePoint now allows you to replicate changes from one physical 
server to another through the “Enhanced automation addin”  and the “ remote 
echo agent addin” . The remote replication is particularly useful for these 
scenarios: 

1. Structured change management - That is to replicate changes from 
and to different environments such as development to staging and 
then to production 

2. Federated environments - These are environments where head 
office pushes changes to branch or divisional servers. Echo is used to 
replicate from head office to branches while keeping a consistent 
portal look and feel. 

Echo content loader 
echo2 now bundles an extra addin called the content loader. This addin allows 
you to upload documents including metadata values to multiple document 
libraries and from multiple sources at once. 

Trial version 
You can register for a trial version from the Winapp Technology web site, 
download a copy of echo and start evaluating its functionality in your own 
environment. 

The trial version gives you access to all functionality in echo to a maximum of 
50 updates for each wizard and 50 document uploads for the content loader. 
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Getting Started 

This section covers the following: 

1. Installation, registration and activation of echo. 

2. Running echo in trial mode. 

3. Enabling/installing addins. 

 

Installing echo 
�  Prerequisites 

1. Logged in to the server with Administrator access. 

2. Have read/write access to the SQL server where the content and 
configuration databases are stored (single machine or farm). 

3. You must have Sharepoint Portal Server installed on the target machine for 
echo for Sharepoint. Windows Sharepoint Services must be installed for 
echo for WSS. 

4. You must have at least one Portal or WSS Site created in the target 
machine.  

�  Installing the software 

1. Log on to the Sharepoint Portal Server/WSS server with an account that 
has administrator rights. 

2. Run the Echo.msi package and install the software by following the 
prompts. 

 

Uninstalling echo 
If you need to uninstall echo, follow these steps 

1. Open ‘Add or Remove Programs’  in the Windows control panel. 

2. Select ‘echo for Sharepoint’  from the list of installed programs. 

3. Select the Remove option. 

Reinstalling or upgrading echo 
If you need to reinstall echo or upgrade to a new version you must first 
uninstall previous installations of echo. 
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Starting and configuring echo 
When you start echo for the first time you will be asked for Registration and 
Activation details. Please follow these steps. 

Registration and Activation 
�  Enter  registration details 

1. When you first start echo you will be asked for your name, company, 
registration key (emailed to you from Winapp Technology) and email 
address. Fill out these fields. 

2. Click Register . 

 
 

�  Activate without proxy 

1. Click on the Continue button 
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�  Activate with proxy settings 

1. If you require a proxy to connect to the internet then click on the ‘Proxy 
Info’  link next to the Continue button. 

2. Enter your server name including the port number and logon details to the 
proxy server as per the example  
(i.e. http://proxy.winapptechnology.com:8080) 

 
3. Click OK. 

4. Click Continue. 

 

Start echo 
1. Click the echo for Sharepoint icon from the Windows Start menu. 

2. The first time the application starts, you will be prompted to set your 
default Portal/WSS virtual server. 

 

�  Set Options 

IMPORTANT: You need to configure Echo for Sharepoint to point to your 
default Portal/WSSvirtual server before you can perform any updates. 

1. Select ‘Options>General Options’  from the Menu. 
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2. Select the virtual server with your default SharePoint site from the drop 

down list. 

3. Then set the Log File path. If you accept the default, then the log file will 
be created in the echo application directory. Click on the folder icon if you 
wish to browse to a different location. 

4. If you are in trial mode and the server accesses the internet via a proxy 
then you need to set the proxy URI, username and password options. An 
example of a proxy URI would be http://proxy:8080. 

5. If you are running the Content Loader addin, you can specify the server on 
which the intermediate database runs. By default this is set to the local 
machine (local) 

6. Click OK. 

Using echo in trial mode 
When running the trial version of echo, you will be presented with a screen 
that monitors the number of updates left for the trial. 

 
 

During the trial you will get 20 updates for each of the 4 wizards. Should you 
need extra updates then please contact Winapp technology to arrange an 
extended trial period and more updates. 
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Enabling echo Addins 
Depending on which version of echo for Sharepoint and echo for WSS you are 
running, certain features may be disabled. 

You can purchase extra features, called ‘echo addins’ , by contacting 
sales@winapptechnology.com . 

Once you purchase the feature, you will receive an echo license file (.elf) 
containing the license information for the addin. This .elf file needs to be 
imported via the echo addin screen to enable the extra feature. 

Importing echo license Files 
1. Start echo. 

2. From the menu select ‘Help > About’  (Or Options > General options > 
Addins). 

3. Click on the “Addins”  button. 

4. Click on the “ Import License File”  button. 

5. Browse to the .elf file and click Open. 

6. echo is now enabled for this additional feature and should show the name 
in the list of additional licenses. 
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Maintaining Sites 

This section explains how to use the Site/Web wizard within echo for 
SharePoint. 

The “Maintain Sites”  option is typically used to replicate settings from one 
SharePoint site to a number of destinations. These updates include: 

·  Site Settings (Manage anonymous access, Manage access requests, 
permissions inheritance, Site Theme). 

·  Users, Groups and Permissions (Manage users, manage site groups, 
manage cross-site groups). 

·  Regional Settings (Locale, Sort order, Time zone, Time format). 

·  Alerts (includes all site-wide alerts). 

 

�  Prerequisites 

1. A template/model site that contains all the settings, permissions and alerts 
already configured. This site will be referred to as the ‘Source template’ . 

2. Backup the portal before making bulk changes using this software tool. 

3. You must have Administrator privileges on the “source template”  site. 

�  General process 

1. Browse to the ‘Source Template’  site in Internet Explorer. 

2. Click on the ‘Site Settings’  link at the top of the page. 

3. Make changes to the template for example apply a different theme, change 
the regional settings, change site permissions, add or remove users. 

4. Start echo and follow the “Updating Webs”  instructions below. 

 
 



Maintaining Sites 
 

 

Copyright Winapp technology © 2004-2006 Page 13 of 75 

 

Updating webs 
�  Star t the Web/Site Wizard 

1. From the main menu select ‘Task >New Task >Maintain Sites’ . 

 

�  Select a Site template 

1. Click on the Portal browser button […]. 

2. In the Portal browser screen, find your ‘Source Template’  site, select it and 
click OK. 

 
3. Click Next. 
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�  Select the destination site(s) 

1. Refer to section ‘Selecting Destination Sites’ . 

2. Once you have made your ‘Destination Sites’  selection, click Next. 

�  Select the update actions 

1. Select Web Settings to copy the Theme, Presence and Permission 
Inheritance settings from the ‘Source Template’  site to the Destination 
Site(s). 

2. Select Regional Settings to copy: Locale, Collation, Time Zone, Time 
Formats from the ‘Source Template’  site to the Destination Site(s). 

3. Select Permissions to copy the users (if unique permissions have been set 
in the site settings) from the ‘Source Template’  site to the Destination 
Site(s). Also see Advanced options later in this section 

4. Select Aler ts to copy the alerts from the ‘Source Template’  site to the 
Destination Site(s). Also see Advanced options later in this section 

 

NOTE: Even though alerts are created from document libraries and lists, 
SharePoint actually stores them as objects for each site. 

5. Click Next. 
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�  Confirm the updates 

1. Check the selections in the wizard and if necessary go back to previous 
steps to correct the choices. 

 
2. Click Finish. 

�  Acknowledge that you have backed up your  por tal 

1. If you have not backed up your portal, it is recommended that you do so 
before proceeding. 
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�  Completing the wizard 

1. Once the wizard finishes click OK. 

 
2. If you wish to close the wizard, click Close. 

3. If you wish to perform another update select ‘Run wizard again’  and then 
click Close. 

 

Advanced Options 
The site wizard allows you to specify advanced options when replicating site 
security and alerts. 

Permissions/Security options 
There are two methods of replicating security settings. 

Exact security replication 
The security configuration from the source site is mirrored to the destination 
site. This includes: 

·  Replicating the cross site groups and members from the source to the 
destination site. The existing cross site group members are deleted. 

·  Replicating all site groups and site group members from the source to 
the destination. The existing site group members are deleted. 

·  Any cross site groups that are not in the source are also deleted in the 
destination. 
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Synchronize site collection members 
Selecting this option will also synchronize the site collection users from the 
source to the destination sites. 

 
 

Merged security replication 
In this method the destination security is preserved and the source 
permissions, users, site groups and cross site groups are added to the 
destination. This includes: 

·  Creating new users in the destination site  

·  Creating new site groups and cross site groups 

·  Appending members to destination site groups and cross site groups 
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Alerts options 
Alerts for lists that exist both in the source and the destination are replicated.  

NOTE: echo replicates list alerts, not list item alerts. 

There are two methods for replicating alerts: Exact and merged. 

Exact alert replication 
·  All alerts for users that exist in the destination site are replicated 

across. 

·  If a user has alerts in the destination site, they will be deleted before 
replicating the new alerts to the destination. 

Merged alert replication 
·  All alerts for users that exist in the destination site are appended to 

the destination site. 

·  No alerts are removed from the destination site, they are appended. 
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Selecting Destination Sites 

Each wizard has a section for selecting the destination sites where updates will 
be applied. The options are: 

a. Selected sites – one or multiple destinations. 

b. Single Site – only one destination. 

c. Selected Sites (via an Excel or CSV control file) – one or multiple 
destinations. 

 

 

�  Selected Sites 

1. Choose this option if you need to update a selection of sites. These can be 
selected from different site collections. 

2. Use the Portal Browser tree to select the destination sites on which you    
wish the action to be performed, 
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1. If you need to only select the children nodes, then right click on the parent 

and select ‘Deselect Node’ . To add it back to the selection, right click and 
select ‘Select Node’ . 

2. Once you have made your selection, click OK. 

�  Saving a control file 

Once you have made your destination site selection you can save it to a 
control file. The saved file can be used in the control file selection later in this 
section.  

1. Click on the ‘Save Selection’  button. 

2. Supply a file name and then click OK. 

�  Single Site 

1. Choose this option if you need to update a single site. 

2. Click on the portal browser button […] and then select the site from the 
tree. 

3. Use the Portal Browser tree to select the destination site on which you    
wish the action to be performed 
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�  Via a control file 

This option is useful when you have to repeatedly perform operations over the 
same sites. Instead of having to repeat a selection in the Portal Browser dialog, 
you can reload previous selections. 

Note: Choose this option if you need to update a selection of sites that have 
been stored in a CSV file or Microsoft Excel spreadsheet. The Control file 
must have a single column named URL containing the URL of each site to be 
updated. 

 
1. Click on the file browser button (folder), locate your control file. 

2. Select the Worksheet where the URLs are stored in your control file. 

3. Select ‘View Contents’  to view the URLs that will be updated. 
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Maintaining Lists 

This chapter explains how to use the List wizard within echo for Sharepoint. It 
allows users to add, update and remove lists. 

The ‘Maintain Lists”  wizard is typically used to replicate settings from one 
Sharepoint list (including document and form libraries) to another, including: 

·  General settings – Including quick launch bar, document versions, 
approval routing, document template, attachment and item-level 
permission settings. 

·  Advanced settings – Including email and event handler settings. 

·  L ist permissions – including permission masks, custom permissions, 
permissions for AD users, AD groups, Cross site groups and site 
groups. 

·  Fields and views. 

·  L ist items – replicates the items within a list to another (not 
applicable to document and form libraries). 

�  Prerequisites 

1. You need to have a template/model list that contains all the settings, 
permissions, fields and views already configured. This list will be referred 
as the ‘Source List Template’ . 

2. Backup the portal before making bulk changes using this tool. 

�  General process 

1. Navigate to your ‘Source Template’  site. 

2. Go to your source document library or SharePoint List and click on 
’Modify Columns and settings’ . 

3. Make changes to the source document library or SharePoint list, for 
example: 

·  Add a new column, change the value of one of the drop down choice 
columns, and delete a field. 

·  Add a new field to a view, reorder the fields within a view, delete a 
field from a view, change the view style, change the grouping, change 
the item limit, etc. 

·  Change the permissions on the list. 

·  Enable versioning, enable approval routing, enable event sinks, etc. 

4. Start echo and go through the Updating lists instructions below. 

5. Check the results in the destination sites once echo finishes the updates. 
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Adding Lists 
�  Star t the L ist Wizard 

1. From the menu select ‘Task > New Task > Maintain L ists’ . 

2. In the wizard, select the option ‘Add L ist’ . 
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�  Select a list template 

1. Click on the portal browser button […] 

2. In the Portal browser screen, find your source template site, select it and 
click OK. 

3. Click on the List name drop down and select the list that you want to add 
to the destination sites. 

 
4. Click Next. 

�  Select the destination site(s) 

1. Refer to section ‘Selecting Destination Sites’ . 

2. Once you have made your destination site selection, click Next. 
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�  Select the update actions 

1. Select Settings to copy whether the list requires approval, versioning, 
event sink assembly settings and whether it shows on the quick launch bar 
from the template list to the destination site(s). 

2. Select Permissions to copy: list user rights on the template list to the 
destination site(s). See also Advanced options later in this section 

3. Select Aler ts to copy. See also Advanced options later in this section. 

4. Select Views to copy the list views from the template list to the destination 
site(s). 

5. Select Fields to copy list fields from the template list to the destination 
site(s). 

6. Click Next. 

 

�  Confirm the updates 

1. Check the selections in the wizard and if necessary go back to previous 
steps to correct the choices. 
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2. Click Finish. 

�  Acknowledge that you have backed up your  por tal 

1. If you have not backed up your portal, do so before proceeding. 

 

�  Completing the wizard 

1. Once the wizard finishes click OK. 
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2. If you wish to close the wizard, click Close. 

3. If you wish to run the wizard again, select Run wizard again and then 
click Close. 
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Updating Lists 
�  Star t the L ist Wizard 

1. From the menu select Task > New Task > Maintain L ists. 

2. In the wizard, select the option Modify L ist. 

 
3. Then continue the wizard in a similar fashion to the Add L ist option 

documented in the previous section. 
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Removing Lists 
�  Star t the L ist Wizard 

1. From the menu select Task > New Task > Maintain L ists. 

2. In the wizard, select the option Remove L ist. 

 
3. Click Next. 

�  Select the destination site(s) 

1. Refer to section ‘Selecting Destination Sites’ . 

2. Once you have made your destination site selection, click Next. 
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�  Select the destination list 

1. Type in the list name that you wish to remove. 

 

�  Confirm the updates 

1. Check the selections in the wizard and if necessary go back to previous 
steps to correct the choices. 

 
2. Click Finish. 
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�  Acknowledge that you have backed up your  por tal 

1. If you have not backed up your portal, do so before proceeding. 

 

�  Completing the wizard 

1. Once the wizard finishes click OK. 

 
2. If you wish to close the wizard, click Close. 

3. If you wish to run the wizard again, select Run wizard again and then 
click Close. 
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Advanced Options 
The site wizard allows you to specify advanced options when replicating lists, 
these include: General settings, List permissions, List alerts, Document 
template and Item data. 

General Settings 
This tab allows you to change the destination list name. For example, you can 
replicate from a list or document library named “Shared documents”  to 
another list or document library called “Secure documents”  in the destination 
site. 

 

List Permissions options 
There are two methods for security replication: Exact and Merged 

 

Exact permissions replication 
The permissions for the source list/document library are replicated exactly to 
the destination list. 
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If there are users which have permissions on the destination list but not on the 
source list, then they will be removed from the destination list permissions. 

Merged security replication 
The destination list permissions are preserved and the source list permissions 
are appended. 

Alerts options 
Alerts for lists that exist both in the source and the destination are replicated. 
echo replicates list alerts, not list item alerts. 

There are two methods for replicating alerts: Exact and Merged. 

Exact alerts 
·  All alerts for users that exist in the destination site are replicated 

across. 

·  If a user has alerts in the destination site, they will be deleted before 
replicating the new alerts to the destination. 

Merged alerts 
·  All alerts for users that exist in the destination site are appended to 

the destination site. 

·  No alerts are removed from the destination site, they are appended. 

 

Document Template options 
This option allows you to replicate the default document library template and 
the corresponding template file. 

NOTE: This is only available for local replication. 
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List Item Data options 
This option allows the user to replicate list items from the source to the 
destination. 

You can choose to remove all the existing items in the destination or to 
append the source items to the destination. 

NOTE: This option is only available for lists (not document library or image 
libraries) and for local replication only.
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Maintaining Web Parts 

This chapter explains how to use the Web Part wizard within echo for 
Sharepoint. It allows users to add/update or remove web parts from web part 
pages. 

The ‘Maintain web parts’  wizard is typically used for replicating web parts 
from one web part page to another or remove existing web parts from existing 
web part pages, including 

·  Custom web par ts – These are 3rd party web parts so long as the web 
part is installed in the Global assembly cache (GAC) and not the bin 
directory. 

·  L istview web par ts – these are web parts that are based on a 
Sharepoint list such as Shared Documents, events, links, tasks, issues, 
etc. 

·  Dataview web par ts – These are web parts created via Front Page 
that connect to different data sources including databases, XML, web 
services and Sharepoint Lists. 

·  Connected web par ts – in this case both the provider and the 
consumer need to be replicated in 2 different tasks. 

·  Web par t definition file (dwp) – these are files that contain the 
definition of how a web part should be rendered on the web part page. 

�  Prerequisites 

1. You need to have a template/model web part page with the web parts that 
you need to deploy/update to other destinations, including properties and 
web part connections. 

2. Backup the portal before making bulk changes using this software tool. 

3. You must have administrative privileges on the ‘source template’  site. 

�  General process 

1. Navigate to your ‘source template’  site in Internet Explorer. 

2. Click on ‘Modify Shared Page’ , select Design Page. 

3. Make changes to the web part page, for example: 

·  Add a new web part to the page. 

·  Change the properties of an existing web part. 

4. Start echo and go through the ’Adding and Updating Web Parts’  
instructions below. 

5. Check the results in the destination sites once echo finishes the updates. 
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Adding/Updating Web Parts 
�  Star t the Web Par t Wizard 

1. From the menu select Task > New Task > Maintain Web Par ts. 

2. In the wizard, select the option Add/Replace Web Par t. 

3. Click Next. 

 

�  Either  Select a web par t template definition  

1. If you have a web part definition file select the option ‘From File System’  
(.dwp). 

2. Browse to the dwp file in your file system. 
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3. Click Next. 

�  Or Select an existing web par t 

1. If you want to deploy a web part from one that is already deployed and 
configured in a web part page, select An Existing Web Par t Template. 

2. Select a template site using the portal browser. 

3. Select a web part template page from the drop down list. 

4. Select a web part from the drop down. 
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5. You can view the connections to other web parts by clicking the ‘Show 

connections’  button. 

 
6. Click Next. 

*  Web part connections are only supported via this option and not with 
DWP’s. 

**  If you need to replicate custom web parts, make sure that they are 
registered in the web.config and in the Global Assembly Cache (GAC). 
Simply installing the web part in the /bin directory will not work. 
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�  Select the destination site(s) 

1. Refer to section ‘Selecting Destination Sites’ . 

2. Once you have made your destination site selection, click Next. 

�  Select the destination Web Par t Page 

1. Select All Pages if you want to deploy your web part to every page in the 
destination site(s). 

 
2. Or select One Page if you only want to deploy the web part to a single 

page. Then type the name of the destination page. 

3. Click Next. 
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�  Confirm the updates 

1. Check the selections in the wizard and if necessary go back to previous 
steps to correct the choices. 

 
2. Click Finish. 

�  Acknowledge that you have backed up your  por tal 

1. If you have not backed up your portal, do so before proceeding. 
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�  Completing the wizard 

1. Once the wizard finishes click OK. 

 
2. If you wish to close the wizard, click Close. 

3. If you wish to run the wizard again, select Run wizard again and then 
click Close. 
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Removing Web Parts 
�  Star t the Web Par t Wizard 

1. Select the option Remove Web Par t. 

2. Click Next. 

 

�  Select a web par t template 

1. Select a template site using the portal browser. 

2. Select a web part template page from the drop down list. 

3. Select a web part from the drop down. 
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4. You can view the connections to other web parts by clicking the Show 

connections button. 

 

�  Select the destination site(s) 

1. Refer to section ‘Selecting Destination Sites’ . 

2. Once you have made your destination site selection, click Next. 
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�  Select the destination Web Par t Page 

1. Select All Pages if you want to deploy your web part to every page in the 
destination site. 

 
2. Or select One Page if you only want to deploy the web part to a single 

page. Then type the name of the destination page. 

3. Click Next. 



Maintaining Web Parts 
 

 

Copyright Winapp technology © 2004-2006 Page 46 of 75 

 

�  Confirm the updates 

1. Check the selections in the wizard and if necessary go back to previous 
steps to correct the choices. 

 
2. Click Finish. 

�  Acknowledge that you have backed up your  por tal 

1. If you have not backed up your portal, do so before proceeding. 

 



Maintaining Web Parts 
 

 

Copyright Winapp technology © 2004-2006 Page 47 of 75 

 

�  Completing the wizard 

1. Once the wizard finishes click OK. 

 
2. If you wish to close the wizard, simply click Close. 

3. If you wish to run the wizard again, select Run wizard again and then 
click Close. 
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Maintaining Metadata 

This chapter explains how to use the Metadata wizard within Echo for 
Sharepoint. It allows users to update existing metadata in lists. 

Typically you would use the metadata wizard to: 

·  Update existing document (item) metadata values within a Sharepoint 
list or library. 

·  Clean up existing document (item) metadata values within a 
Sharepoint list or library. 

For example if you have changed a drop down choice value in your document 
libraries. However, this only modifies the list definition and not the metadata 
associated with each of the documents in the library. So, if you need to change 
all the documents with metadata value “Budget”  to “Budgets”  then you need 
to run the metadata wizard to replace them. 

  

�  Prerequisites 

1. You need to have a template/model list with the fields that need to be 
updated. 

2. All lists to be updated must be created from this list template. The 
destination lists must have the same field definitions as the source list 
template. 

3. Backup the portal before making bulk changes using this software tool. 
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Updating Metadata values 
�  Star t the Metadata Wizard 

1. From the menu select ‘Task > New Task >Maintain Metadata’ . 

2. Select the source template site. 

3. Select the source list template from the drop down. 

4. Click Next. 

 

�  Select Fields and new values 

1. Select the field that you want to update from the drop down. 

2. Select the old value from the drop down or type it. 
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3. Type the value to be replaced. 

4. Click Next. 
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�  Select the destination site(s) 

1. Refer to section ‘Selecting Destination Sites’ . 

2. Once you have made your destination site selection, click Next. 

�  Select the destination L ist name 

1. Type the name of the destination list title. 
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�  Confirm the updates 

1. Check the selections in the wizard and if necessary go back to previous 
steps to correct the choices. 

 
2. Click Finish. 

�  Acknowledge that you have backed up your  por tal 

1. If you have not backed up your portal, do so before proceeding. 
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�  Completing the wizard 

1. Once the wizard finishes click OK. 

 
2. If you wish to close the wizard, simply click Close. 

3. If you wish to run the wizard again, select Run wizard again and then 
click Close. 
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Maintaining FrontPage Customizations 

This chapter explains how to use the FrontPage Customizations wizard within 
Echo for Sharepoint. 

Typically you would use the FrontPage Customizations wizard to replicate 
changes made to a web part page via Front Page. These changes include: 

·  Page layout modifications (tables, rows, cells, divs, spans, etc). 

·  Page elements (images, themes, etc). 

·  Adding web part zones. 

·  Modifying web part zones, such as the direction of the zone. 

·  Adding web parts outside web part zones. 

·  Adding, removing or modifying links to link bars (top navigation and 
quick launch bars) 

·  Changes are only replicated from wss sites to wss sites. 

�  Prerequisites 

1. You need to have a template/model web part page with the changes that 
need to be replicated. 
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Replicating FrontPage customizations 
�  Star t the Metadata Wizard 

1. From the menu select ‘Task > New Task > Maintain FrontPage 
customizations’ . 

2. Select the source template site. 

3. Select the source list template from the drop down. 

4. Click Next. 

 

�  Select the destination site(s) 

1. Refer to section ‘Selecting Destination Sites’ . 

2. Once you have made your destination site selection, click Next. 

�  Set the replication options 

1. By default all Navigation Links (top and quick launch navigation controls) 
and Page contents such as Web part zones, HTML tables, link bars, 
IFrames and other layout elements are copied across to the destination 
sites. 

2. By default, web parts are copied across to the destination sites. echo 
removes the existing web parts from all zones and adds the ones specified 
in the source template. 

3. Optionally, you can choose not to replicate the web parts from the source 
template. This means that the web parts in the destination site will remain 
as they are. 

NOTE: echo requires that each web part zone Id in the destination site match 
a web part zone id in the source template.  
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�  Confirm the updates 

1. Check the selections in the wizard and if necessary go back to previous 
steps to correct the choices. 

 
2. Click Finish. 
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�  Acknowledge that you have backed up your  por tal 

1. If you have not backed up your portal, do so before proceeding. 

 

�  Completing the wizard 

1. Once the wizard finishes click OK. 

 
2. If you wish to close the wizard, click Close. 

3. If you wish to run the wizard again, select Run wizard again and then 
click Close. 
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Tasks and batches 

echo for SharePoint and echo for WSS offer 3 powerful features: 

·  Tasks 

·  Batches 

·  Scheduling 

Tasks 
Tasks are individual actions that correspond to each of the wizards. 

These tasks are persisted to physical task files (.tsk), which can be modified, 
included in a batch and/or executed at a later time. 

Creating tasks 
Tasks are created inside each of the wizards. The process is the same for each 
wizard. 

1. Start either of the wizards. For example select Task > New Task > 
Maintain Sites. 

2. Set the options for this particular task. 

3. In the confirmation screen, select the option Save as task file instead of 
running it. 

 
4. Click Finish. 

5. Select a location for saving the tasks file (.tsk). 
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Modifying tasks 
1. Select ‘Task > Open Task’ . 

2. Browse to the directory where you previously saved your echo task file 
(.tsk) and click OK. 

3. echo loads the appropriate wizard with the saved options. 

4. Change the appropriate options to suit your new task and click Next until 
you arrive at the Confirmation step. 

5. If you want to save the task for later then select the option ’Save as task 
file instead of running it‘ , click the Finish button and then select a file 
name to be saved as. 

6. If you want to run the task immediately then de-select the option ’Save as 
task file instead of running it’  and click the Finish button. 

 

Running tasks 
To run a previously saved task file immediately, follow these steps: 

1. Select the menu option ‘Task > Run Task’ . 

2. Locate your echo task file (.tsk) and click OK. 

3. The task now starts. 
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Batches 
A batch is a group of echo tasks that can be executed or scheduled for 
execution at a later time. 

These tasks are persisted to physical batch files (.cmd) which can be modified, 
executed and scheduled. 

Creating batches 
To create new batches, follow these steps 

1. Select the menu option ‘Batch >New batch’… 

�  Adding tasks to the task list 

1. Click on the Add task button. 

2. Locate your echo task file (.tsk) and click OK. 

3. The task is now shown in the task list. 

 

�  Reorder ing tasks 

1. Select a task from the task list. 

2. Click on the up or down arrows to move up or down accordingly within 
the task list. 

�  Removing tasks from the task list 

1. Select a task from the task list. 

2. Click the Remove task button 

�  Saving the batch 

1. Click on the Save button to save the file and continue 

2. or Click on the Save As… button to save the batch under a different name 
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Modifying batches 
To modify a batch, follow these steps: 

1. Select the menu ‘Batch > Open Batch…’ 

2. Locate your previously saved batch file (.ebatch) then click OK. 

3. Once the tasks are loaded into the task list you can add new tasks, remove 
tasks, reorder then or run the full batch. 

Running batches 
To run a batch, follow these steps: 

1. Select the menu ‘Batch > Open Batch…’ 

2. Locate your previously saved batch file (.ebatch) then click Open. 

 
3. Click on the Run button. 
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4. To run the batch locally, select Run locally on and then select the target 

portal. 

5. To run the batch remotely, select the remote server from the list. 

6. Click Next and then Finish. 
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Scheduling batches 
To schedule a batch using the windows schedules, follow these steps: 

1. Select the menu ‘Batch > Open Batch…’ 

2. Locate your previously saved batch file (.ebatch) then click Open. 

 
3. Click on the Schedule button 

 
4. Click Next and then Finish. 
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5. When the Windows Scheduler screen is shown, set the schedule 

information such as the frequency and the user name and password. 

6. If you need to run this task even when the current user is not logged on 
then deselect the check box Run only if logged on and then click Set 
Password 

 
7. Click on the schedule tab and then click New to create a new schedule 
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8. Click OK to close and schedule the task. 
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Copying batches manually 
If you do not have the Enhanced Automation addin installed and you want to 
execute a batch that you have created on your local server on a physically 
different server, then you will need to: 

�  Prepar ing the target por tal 

You must make sure to: 

1. Recreate the template WSS site on the destination portal. This can be 
achieved by : 

a. Saving the site in the source portal as a template file (.stp). 

b. Copying this .stp file to the target server. 

c. Recreating a site using this .stp file. 

Check the Windows Sharepoint Services user guide for more information. 

 

NOTE: IF you are replicating portal area elements (document libraries or, 
web parts) then you will need to manually apply these changes on the 
remote server to the template and then use the batch to replicate these 
changes from the source area to the destination areas. Portal areas do not 
support the concept of site templates. 

 

2. Install web part packages on the target server. This includes: 

a. Installing the web part packages or installing the assemblies in the 
Global Assembly Cache (GAC). 

b. Installing the web part definitions in the web part gallery. 

 

 

�  Copy the batch to the target server  and execute 

1. Copy the batch file (.ebatch) to the target server where echo is installed. 

2. Start echo and open the batch file to load the tasks. 

3. Run or schedule the batch to run on your target server. 

 



Remote execution 
 

 

Copyright Winapp technology © 2004-2006 Page 67 of 75 

 

 

Remote execution 

echo2 for SharePoint now allows execution of tasks locally and remotely. This 
feature is generally used for: 

Structured change management - That is to replicate changes from and to 
different environments such as development to staging and then to production 

Federated deployments - That is to replicate from head office to branches 
while keeping the portal look and feel consistent. 

To implement this capability you need to: 

1. Install echo in each environment (source and destination server). 

2. Install the remote echo agent (web service) on each server where you want 
to replicate to (remote destination) 

3. Install the Enhanced automation addin (aka batching and scheduling 
addin) on each of the originating environments (source). 

4. Configure echo to connect to each of the remote servers. 

5. Run a task or batch from the source server targeting one of the remote 
servers. 

 

Installing the echo remote agent (destination) 
Go to the destination server or remote server. 

�  Create a new I IS web site 

1. Open Internet Information Service manager 

2. Right click on web sites and select New web site 

3. Create a new web site under IIS and assign a port to it. For example port 
99. 

�  Install the remote agent 

1. Once echo is installed on the server then you need to install the remote 
agent 

2. Select Star t > Programs > echo > Install remote agent 

3. On the setup routine, leave the virtual directory as "RemoteEcho" 

4. Set the port to 99 (or the port where you created the web site). 

5. Click Next and Finish. 

NOTE: You could install the remote agent on the same web site as a 
Sharepoint portal or WSS site but you must make sure that the path 
/RemoteEcho is excluded from the managed paths. 
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Configure the source (local machine) 
�  Configure the remote servers 

1. Start echo on your local environment (source) 

2. Select the menu Options > Remote Configuration . 

3. Click on the Add button to add a new remote server 

4. Set the options per below to connect the local echo (source) to a remote 
environment (remote destination) 

 
Alias 

This is just a name that you want to give the portal to identify it in 
echo. 

Examples: Staging, Production, Ship1, MyAlias. 

Target Por tal 

This is the url of the portal on the remote machine, it needs to include 
the port number if it is not installed on port 80. 

Examples: http://prod-server, http://portal.company.com, http://prod-
server:81 

Host 

This is either the ip address or the machine name of the remote server 
where echo and the echo remote agent is installed. 

Examples: prod-server, portal.company.com, 192.168.3.12 

Remote echo por t 

This is the port in which the Remote echo agent has been installed. To 
install the agent you need to run the msi under Start>All 
Programs>echo>Install echo remote agent 
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Examples: 99, 81, 100 

User  name 

This is the username that has enough privileges to execute echo on 
the remote machine. You must prefix it with the domain name. 

Examples: MYDOMAIN\administrator, 
LOCALMACHINE\administrator, MYDOMAIN\spsadmin 

Password 

This is the password for the username that you specified above. 

�  Test connection 

1. Click on the button Test Connection. Echo will then attempt the 
connection with the remote echo agent. 

2. If everything is setup correctly you will receive a test successful message. 

Running tasks or batches remotely 
To run tasks or batches on remote servers, create a task or batch (or open an 
existing task or batch), follow the wizard prompts and then select the remote 
servers that you configured above as the destination at the appropriate step. 

 
NOTE: IF you are replicating portal area elements (document libraries or, 
web parts) then you will need to manually apply these changes on the remote 
server to the template before running a batch or task remotely and use the 
option “ Use remote source site content for the replication” . 



Content Loader 
 

 

Copyright Winapp technology © 2004-2006 Page 70 of 75 

 

 

Content Loader 

echo version 2 now includes an addin to allow you to load your portal with 
documents or update metadata for existing documents in your document 
libraries. 

Control Files 
The content loader utilizes “control files”  that specify the source, destination 
and meta data values of the documents that you want to upload or update. 

You can create a control file via the content loader or manually with a text 
editor or Microsoft Excel. 

�  Creating a control file template using the Content Loader  

1. Start the content loader (Utilties > Content Loader). 

2. Select the toolbar button Create template file from document library. 

3. Select the virtual server. 

4. Select the portal area or wss site from the portal browser. 

5. Select the document library from the drop down control. 

6. Click OK. 

 
7. Select the file format which you wish to save the file as. 

*  Saving a control file as an xls file requires Microsoft Excel to be installed on 
the server. 

8. Specify the path and filename. 
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9. Click Save. 

 

�  Create a control file manually 

You can also create a control file manually using your favorite text editor or 
Microsoft Excel. The file is divided into core and metadata columns 

The core columns are: 

·  SourceDirectory – This is either the UNC folder, local folder or 
sharepoint folder where the file to be uploaded is located. For 
example: 

C: \ Pr oj ect s\ Si t e1 
\ \ ser ver \ publ i c\ mar ket i ng\ 2006\ ar t wor k 
ht t p: / / ser ver / s i t es/ pr oduct s/ shar ed document s/ f ol der 1 

 
·  Filename – This is the filename including its extension to be 

uploaded. For example: 

Fi l e1. doc,  pr oduct  br i ef . doc,  pr oj ect  t i mel i ne. mpp 
 

·  DestinationURL – This is the destination url path including the 
document library and folder path. For example 

ht t p: / / ser ver / t opi cs/ document  l i br ar y/ f ol der 1 
ht t p: / / ser ver 01: 81/ si t es/ pr oj ect s/ shar ed document s 
ht t p: / / ser ver 02/ i mage l i br ar y 

 
·  NewFilename – (optional) specify a new name for the file. 

·  CreatedBy (optional) – specify an existing login name for a site user. 
If present then content loader searches for this user in the site 
collection and sets the created by field (author). If this field is not 
present then the files are uploaded with the current user logon. For 
example 

DOMAI N\ j ohnb,  ACME\ shar ons 
 
·  ModifiedBy (optional) – specify an existing login name for a site 

user. If present then content loader searches for this user in the site 
collection and sets the Modified by field (editor). If this field is not 
present then the files are uploaded with the current user logon. For 
example 

DOMAI N\ j ohnb,  ACME\ shar ons 
 

The metadata columns are prefixed with the string “Meta:”  (without the 
quotes). For example 

Met a: Ti t l e,  Met a: Depar t ment ,  Met a: Revi ew Dat e,  
Met a: Document  Number  

 
NOTE: If you have a Choice field with multiple selection enabled then each 
value has to be delimited with the combination of these 2 characters ;# 

For example 

; #Mar ket i ng; #Engi neer i ng; # 
 

Would set the field/column  to both Marketing and Engineering 
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Uploading documents 
To upload documents into your WSS or Sharepoint portal, follow these steps: 

�  Open a control file 

1. click on the Open File button from the toolbar 

2. Select either csv or xls from the filter 

3. Select a control file from your file system 

4. Click Open 

�  Upload the files 

1. Click on the Run Impor t button from the toolbar 

2. On the wizard select the action (upload or apply metadata only) 

 
3. Select the source type (File system or Sharepoint) 
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4. Set the destination options when the file already exists in the destination 

library. Skip, upload as a new version or remove all versions before 
uploading file. 

 

 
5. Select the metadata options. When you specify the Created By or the 

Modified by fields. 
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6. Confirm the options. 

 
7. Click Finish. At this stage the Content Loader uploads and updates the 

metadata and shows the status as each file is processed. 
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Updating existing document metadata 
The other main function of the content loader is to update existing document 
metadata in bulk. 

The control file contains the DestinationURL and filename fields, this is how 
the existing document is identified inside the Sharepoint document libraries. 
The values in the Meta columns are then applied to the existing item. 

To update metadata values, follow these steps. 

�  Open a control file 

1. Click on the “open file”  button from the toolbar. 

2. Select either csv or xls from the filter. 

3. Select a control file from your file system. 

4. Click Open. 

�  Upload the files 

1. Click on the Run Impor t button from the toolbar. 

2. On the wizard select the action apply metadata only. 

3. Select the options from the wizard steps and click Finish.. 

 

 


