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echo FileLoader  
User Guide 

Objectives 
After completing this, you will be able to: 

Take full advantage of the power and flexibility of the echo FileLoader. 
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Introduction 
This document provides an overview of the echo FileLoader from 
echoTechnology, and navigates the user through each feature.  

echo FileLoader for SharePoint 2007 is a powerful and flexible tool for 

administrators to quickly and easily identify, reorganize, and move content and 

folder structures from file shares into SharePoint 2007. Administrators have 

flexibility and control over how content is moved from their file shares, with 

the ability to maintain, or update and transform their content, metadata, 
versioning, and folder structure. 

echo FileLoader also allows administrators to create powerful Excel reports to 

track a departmentôs file shares. These Excel control files allow authors of the 

documents on these file shares to apply SharePoint metadata to their content 

without administrator assistance ï and while disconnected from SharePoint. 

Administrators can then upload tagged, metadata-rich file shares into 
SharePoint, offering a superior search experience for their organization. 

A sample control file from echo FileLoader: 

 

Please Note: the echo FileLoader must be installed on your SharePoint or WSS 

front end web server. In addition, you must have administrative privileges on 

the front end server to use the application.  

For product questions of support-related topics, please visit our IT Support 
online forums at http://support.echotechnology.com/  

For help with the download and installation of our product, please review the 
echo FileLoader Installation Guide. 

To review some of the most common questions around the echo FileLoader, 
please review the echo FileLoader FAQs.  

 

http://support.echotechnology.com/
http://www.echotechnology.com/registration/files/documents/echoFileLoader-InstallationGuide.pdf
http://www.echotechnology.com/registration/files/documents/echoFileLoader-UserGuide.pdf
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Loading Content 

Loading Directly from File Shares 

To begin using the application, go into the Start menu and select the echo 
FileLoader application. 

1. The Welcome screen will open. From here, you can select Load Files 

from the left Content menu. You can also open one of your five most 

recent saved tasks, or select a saved task by going to File, Open (both of 

these discussed in Saving Tasks for Later Execution) 

 

 

2. Select Load Files to create a new task, and select Next to leave the 

default settings in place. This will take you to the Select Content Type 

screen. 
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Loading from a Control File 

The echo FileLoader manages file share migrations by creating a control file 
from which you can clean up versioning and folder structures, limit or expand 

destination sites in SharePoint, or transform your data. The control file can be 

saved locally to an Excel spreadsheet, and even expanded (ñzoomedò) to a 
standalone spreadsheet application with Excel functionality on the server.  

 

If you have a previously saved control file, you can reopen at any time to add 
additional content or changes. 

From the welcome screen, select Load Files, and then select Load Files Using a 

Control File. A dialog window opens, allowing you to locate and select your 

saved control file. 

 

Selecting Content Type 

In the current version of the echo FileLoader, only one content type can be 
selected per task. 

1. The default setting is to use the default SharePoint document content 

type. The alternate is to select a customized document content type. 
Select your option, and click Next. 
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Previewing Content 
One of the most powerful features within the echo FileLoader is the ability to 

view, modify, and share the content mapping. Users can add content from 

multiple file shares, export and discuss with their team, assign multiple 
destinations, and modify metadata quickly and easily. 

Adding Content 

1. The first step is to add content to the grid. Select Add Files and 

navigate to the appropriate file share content. 
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2. In the current version of the echo FileLoader, content is limited to 

File Shares (default). Select Next. 

 

 

3. An explorer window opens automatically, allowing you to select 

your content. 

 

  


