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Outlook PowerTool Plus User Guide 

Objectives 
After completing this, you will be able to: 

Take full advantage of the power and flexibility of Outlook PowerTool Plus 
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Introduction 
This document provides an overview of the Outlook PowerTool Plus from 

echoTechnology, and walks the user through each feature. Outlook PowerTool 

Plus is a powerful and flexible tool for managing documents and list items 
across a single site collection within your SharePoint environment. 

For product questions of support-related topics, please visit our IT Support 
online forums at http://support.echotechnology.com/  

For help with the installation, activation, and configuration of our product, 
please see the Outlook PowerTool Plus Installation Guide. 

To review some of the most common questions around Outlook PowerTool 
Plus, please see the Outlook PowerTool Plus FAQs. 

Adding and Removing Destinations for MOSS Users 

Upon installing the Outlook PowerTool Plus in your site collection, the features 

of the tool are automatically activated, adding the Select Item Checkbox to all 

of your documents and list items. However, to begin Moving and Copying 

multiple documents and list items, you need to set up target destinations within 

Outlook PowerTool Plus. By identifying destinations within your site 

collection, Outlook PowerTool Plus allows users to quickly Move and Copy 
documents and list items between two sites.  

You may choose to remove a destination once all targeted documents and lists 

have been moved as a way of limiting others from mistakenly Moving or 
Copying files to or from your destination. 

To add and remove destinations in MOSS, do the following: 

ĉ Step 1 ï Add a Destination 

1. With your target site and list, select the Actions menu. 

 

 

 

 

 

 

http://support.echotechnology.com/
http://www.echotechnology.com/registration/files/documents/echotechnology%20outlook%20powertool%20plus%20-%20installation%20guide.pdf
http://www.echotechnology.com/registration/files/documents/echotechnology%20outlook%20powertool%20plus%20-%20FAQs.pdf
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2. Within the Actions context menu, select echoTechnology Outlook 

PowerTool Plus, and then select Add Destination. 

 

 

 

3. A dialog box opens, listing all of the sites within your site collection. 
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4. Within your target site, select the appropriate list. Remember ï when 

moving documents or list items from one site to another, they must be 

moved to libraries or lists with matching columns, otherwise 

SharePoint will throw an error. 
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5. Once a destination has been created, select the target documents or list 

items to be Moved or Copied by using the Select Item Checkbox to 

the left of each item, and open the context menu by hovering over the 

name of one of the documents or list items. 

 

 

 

6. Within the context menu, select either Move to or Copy to, and then 

select the newly added destination site. 
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ĉ Step 2 ï Remove a Destination 

7. To remove a destination, go into the Actions menu from within your 

library or list. 

 

 

 

8. Select echoTechnology Outlook PowerTool Plus, and then select 

Remove Destination. 
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9. A list of all available destinations appears. Select the destination to be 

removed and click. 

 

 

 

10. A quick repeat of this process shows that the destination removal has 

been successful.  

 

 

 

Adding and Removing Destinations for WSS Users 

To begin Moving and Copying multiple documents and list items, you need to 

set up target destinations within Outlook PowerTool Plus. If you are a WSS 

user, you will have to add and remove your destinations manually. The reason 

for this is because the functionality that enables this feature is part of MOSS. 

Once you have identified destinations within your site collection, Outlook 

PowerTool Plus allows users to quickly Move and Copy documents and list 
items between two sites.  

You may choose to remove a destination once all targeted documents and lists 

have been moved as a way of limiting others from mistakenly Moving or 
Copying files to or from your destination. 
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To add and remove destinations in WSS, do the following: 

ĉ Step 1 ï Add a Destination 

1. Within Explorer, navigate to C:\Program Files\Common 

Files\Microsoft Shared\Web Server 

Extensions\12\TEMPLATE\FEATURES\echoListItemPowerTool 

 

 

2. Double-clicking opens this file in your browser, where you can 

preview existing destination sites. To add destinations, right click 

on the ñdestinationlist.xmlò file and select Edit. 

 

 

  


